CITY OF NEW YORK,
CIVIL SERVICE ADVISORY AND EXAMINING BOARDS,

Secretary’s Office, 2 gzkas:

S A ek v A Vo P

NEW CRIMINAL COURT BLDG.

New York, ___Jean. 12th, ' 7/85.

Hon. William L. Strong,

Mayor.
Dear Sir:-

I have the hanor to state that I have sent an

cgtion blank for the posit ion of Inspector of Lamps and Gas
Mr. John T. Maher, with instructions as to filling the same
filing it in this office preliminary to examination.

I return Mr. Maler's letter for the files of your office.

Very Respectfully Yours,

e o
%////%{//z/ 7

Secretary & Executive Off icer.







CITY OF NEW YORIK,
CIVIL SERVICE ADVISORY AND EXAMINING BOARDS,

Secretary’s Office, 23 ittt rcct
—— NEW-CRIMINAL COURT BLDG.

New York, Jans 14th, /545,

Hon. William L« Strong,
Mayo r.
Deer Sir:.-
At a8 meeting of the Civil Service Supervisory Board

hela 'January 10th, 1895, the following Resovlution was adopted:

RESOLVED: That in canplience with the request of the
Board of Health dated Jenuary 10th, 1895, this Board recomnend
to the Mayor that Subdivision I of Class 2 of the classificat ion
of positions in the Health Department be amended by adding thereto
the posit ions "Assistant Bactericlogist; Assistant Pathol;\gist."

I have the honor to request your approval of the fore-

going Resclution.

Very respectfully yvours,

Seeretary & Executive O0ff icer.




CITY OF NEW YORK.
CIVIL SERVICE ADVISORY AND EXAMINING BOARDS,

Secretary's Office, 23 East Twentieth-Street,

New York, _ Jan. 14th,  /J95.

Hon. Will iam L. Strong,

Meayo r.
Dear Siri-

At a meeting of the Civil Service Supervisory Board

held Januery 10th, 1895, the following Resoclution was adopted:

RESOLVED: That the request of the Board of Police urder
date of January 4, 1895, for the classification of the position of
Stenograpner to Commiss ioner in Schedule A, on the ground that the
duties of said position ere strictly confidential in tneir"nature,
be granted, end this Board respectfully recommends to the Mayor
t.ﬁat the classif ication of posit ions in the Police Department bé
amended by adding to Subdivision II of Class 1 the posit ion "Steno-
grapher" to Commiss ioner."

I have the honor to request your approval of the fore-

going Resolution.

Very respecctfully yours,

& /%{}//N

Secretary & Executive Officer.







NEW YORK CITY CIVIL SERVICE BOARDS.
 COOPER UNJON.

SUPERVISORY BOARD.

JAMES THOMSON,
CHAIRMAN,

LEMUEL SKIDMORE.
DANIEL P. HAYS,

u. zﬁ’::‘IEYI'-AIRPYSA’ND EXECUTIVE OFFICER N E W Yo R K _____,_—-—il.n..__z_a_t.h_’____ '895_

~
Lo
o

Hon. William L. 8trong,
Mayor.
Dear Sir:-

In complisnee with your divection, I have the honor
to report the facts in relatiof te the oanplaint' of George H. Dyer
eddresspd 1o you under date of Jamary 21st, se follows:

An examinat ion of candigates for the pos ition of Deputy
Tex Commiss ioner wes held on July 28th, 1892, as stated by Mr.
Dyer, at which 18 applicénts, inéluding Mrs Byer, campeted.
Of these, 8 passed the examinat ion suceegsfully ami 8 failed to
P&ss, Mr. Dyer being ong of the latter. 2

Under Civil Serviee Regulat ion 8, I pes it ions require
ing teehnical knowl edge, ne pergon may be rouhd ¢ligible who obtaing
a rating in teehnical knowlelge of 1esd then 60. This posit ion
fell under that rule, technical Knowl edge of @ high order being
required concerning the values of reml gestate in this e ity and the
best methodg of escertaining sueh valueg, for tH purposes of
asgessment and téxat ion.

Mr. Dyer states that he wae informed by me that he hed
obtained a "general rating” of 71.52¢. We have never ueed the
term "general rating” to indicate arything in relatien to our ex-

aminations, but Mr. Dyer was told when he inquiped, thetthe average

5
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of his marks on @ll the subjeets exéépt taehnical knowl edgs, was

71.52, the p apers on teehnical knowl edge rot then hawing been
rated. By referenee to the records F find his rat ifgs op tle sev-
eral subje ¢t8 other than tecmiecal knowledge as follows:

Hand- writ ing 98

Afrit hmet ic 27.14

City Informat ien g1.

Spe lling 98.

Exp ericnoe 57.50
and these multiplied by their several weights give & total of
71,52 which Mr. Dyer refers to as his "gener®l rating®.  But
undér Rule 8 above mentioned, a ocandidete might obtain 100 in all
otlsr subjects and still would fail if he fell below 60 on the
practical paper. Mr. Dvni"s tecimical paper was liberall y marked
at 57.50.

Under Civ il Service Regulation 38, President Barker of
the Department of Taxes & Assessments Was oglled upon as anexpert
tp funish for the use of the Examiners correct answers to the
questions tondhing the Auties of the position, whieh he did, and
this was his only eomection with the matter.

Mr. Dyer's pepers were all rated fairly and justly and
with regard to their merits alone. He and two of the ot her un-
sucteessful candidates appealed to the Supervisory Board, then
composed of Mr. James Thomson, Mr. William Hildreth Field end Mr.

Henry Marquand, and after a thorough examinat ien of 21l the papers

end full cons ideration giveny the appeals were dismissed, the

regolut ion in Dyer's cage adopted November 19f, 3892, being as
foll ows:




*RESOLVED That this Board see No reason for revising
*the marking or grading on the papers of George H. Dyer
*upon his appl icat jon ani examinat ionw for the posit ion of
*Deputy Tax Comniss ioner, ner for ordewing @ new examination
vor dtherwise acting in the p remises &nd that this Board de-
*eline so tg do."
Regarding the statement attributed te me by My Dy er
to the effest that Mr. Beardsley and I had firet reted the papers
*high", tbhereby ered it ing Dyer with having sueeessfully passed the
examination ete., 1 ean only say that there is absolutely no foun-
dation for sueh an allegat ion. I made no suelh remark g.. There
was but one rating of Mr. Dyer's papers, high or low, and that was
made upen the merits and without prejudiee,

At a mee ting of the Supervisory Board held June 29th,

180%, the fellowing letter from the President of the Tax Depart-

ment was read:

"Department of Taxes & Assessments, Tryon Row,

New York, Jume 27th 1893.
*To the Supervisory Boerd of Civil Service Commigs ioners:
Gentl emen:-
Inasmueh as the Department of Taxes and

Assessments is in want of the services of addit ionel Deputy Tax
Commies icners, we beg to cell your attention to the Ciwil Service

Regulations whereby the Deputy Tax Comuniss ioners reee iving a salary

of $3,000. or more are exenpt from examination, and those receiving

/
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less thean the amount named, are subjéet te exii’iii“tiéﬁ'.\'
The diserimination eeems to be wi reasofiebld; and ve re-
spoetfully request that you will give this metter your considers-

tion with the View that the slassifiestion may be ampnded: se:. that

all the Deputy Tax Coumiss ieners sheuld be c;mj,gieg v it hing

Sehedule A and exenpt fram examinat ion.

We beg to remind you that by ?rgimnj_ed* of the Commen
Council eof December 31st, 1891, 211 Deputy Tax Commissiomers ap-
pointed after that date ave ealled upon to furnish te th& city
& bond of $10,000 each for the faithful diseharge of theinr duty.

Very ;'espeotfully,
(Signed) E.P.Barker,
President."

After due eonsideration of the requeat éontaimed in the
foregoing letter, the Supervisory Board deeided te reeagnend the
desired amendment to the Méyor, and shis was dane. The Mayor -
thercupen amended the e¢lessif ication aecordingly ami app ointments
to the said position have s ince been made without Civil Serviece
examinat on.

I believe the foregoing covers every statement of Mr.
Dyer's 1etter relatingto the administ ration of this offiee. 1
return his 1 ett er herewith and have the haonor t o remgin,
Very respectfully yoars,

be
{1
Secretary & Bxeeut iws Officer.




NEW YORK CITY CIVIL SERVICE BOARDS,
COOPER.LNION.

MEW CRIMINAL COURT BLUL'U™,
SUPERVISORY BOARD.
DANIEL P. HAYS,

LEMUEL SKIDMORE,

i v e NEW YORK,  Sibaa®y 1ty ook
Hon. Will iagm L. Streng,

Mayor.
Dean Sdr:-

At a meeting of the New Yok City fivil Bervice Super-
visony Board held Fgbruary 11th, 1895, the fdll oring Régolut jon
was adept ed:

RESOLVED: That this Boarg fecemnentd t o tie Mayer
that the 6th peragreph of Civil Serviee Regulat dn 3 be anended
#0 a8 to reed as Feéllows:
“ih‘mddit ion to the Boand of Fxamihers hereinbefore pre-
serib &, there shall Be & Supervisofy Béard to bé campoled '03’ five

eitizens designated by tre Mayor, Whoe dity it sHA1l bet

T have the hdor bto requeht Your appHovhl b the fore-
going ree offinen dat ion.

Very pespebtrully ¢

haoﬁettt‘y"& Bxedut ive Off iter,
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CONDITIONSS.

: -~ [
ALL MESSAGES TAKEN BY THIS COMPANY ARE SUBJECT TO THE FOLLOWING TERMS.

To guard against mistakes or delays, the sender of 'a message should order it REPEATED; that is, telegraphed back to
the originating office for comparison. For this, one half the regular rate is charged in addition. It is agreed between the
sender of the message written on the face hereof and the Postal Telegraph-Cable Company, that said Company shall not be

'ﬁ liable for mistakes or delays in the transmission or delivery, or for non-delivery, of any UNREPEATED message, beyond the
amount received for sending the same; nor for mistakes or delays in the transmission or delivery, or for non-delivery of any

@REPEATED message beyond fifty times the sum received for sending the same, unless specially ‘insured, nor in any case for
delays arising from unavoidable interruption in the working of its lines, or for errors in cipher or obscure messages. And this
Company is hereby .made the agent of the sender, without liability, to forward any message over the lines of any other
Company when necessary to reach its destination, '

Correctness in: the transmission of messages to any point on the lines of the Company can be INSURED by contract in
writing, stating agreed amount of risk, and payment of premium thereon at the following rates, in addition to the usual
charge for repeated messages, viz: one per cent. for any distance not exceeding 1,000 miles, and two per cent. far any greater
distance.

No responsibility regarding messages attaches to this Cempany until the same ars presented and accepted at one of its

transmitting offices; and if a message 1s sent to such office by one of this Company’s messengers, he acts for that purpose as
the agent of the sender.

Messages will be delivered free within the established free delivery limits of the terminal office. for delivery at a
greater distance a special charge will be made to cover the cost of such delivery.

~ This Company will not be liable for damages in any case where the claim is not presented in writing within sixty days

affer the message is filed with the Company for transmission. In any event, this Company is not to be held liable for any
loss, or damage, or for delay, or detention, or errors caused by storms or action of the elements, or other acts of God, or by
civil or military authority, or by insurrections, riots, rebellions, or dangers incident to time of war, or by the unlawful acts of
individuals. < ’ : ¥

This is an UNREPEATED Message and is delivered by request of the sender under the conditions named above, Errors
can be guarded against only by repeating a message back to the sending station for comparison.

No employee of this Company is authorized to vary the foregoing,




New York City Givil Servide Boamis,

New Criminal Court Buil ding.

February 20th, 1895,

Hon, Will iam Is Strong,
Mayor,

Dear Sir!-

At a mee ting of the Civil Serviee Commiss ion held
Peb ruery 19th, 1895, the foll owing Resolut jon was adopted:

RESOLVED: That this Board recommend to the Mayor
that Subdivigion II of Class 1 of the classification of posit ions
in the Departmént of Public Works be amended by adding théreto the

posit ion "Sten6grapher to the Commiss ioner.”

I have the hmor to request your approval of the foregoing

-

recommen dat ion.

Very respe¢ tful ly yours, 5 .

Secretary & fxecutive Officer.




NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD.

cee pres, NEW YORK, _ Peb. 26th, 1895

Hon. William L. Strong,

Mayor. |
Pear 8iri-

By direct ion of the Supervisory Board of COm}aissioners,

I have the honor to transmit the following excerpts fron t e Minu-
tes of a meeting held February 19th:

"RESOLVED: That the Mayor be requésted to drop from
the Board of Exam‘inera, William W. MclLaughlin, Hugh Bomner ahd
John Foord, and Miemel F., Fitzpatrick fron the posit ion of Chie.r

®
Clerk in the off ices of this Board."”

"RESOLVED: That this Board recammemnmd to t e Mayor
the appointment of Mr. George W. Soren, 117 West 58th Street as
a Civil Service Examiner.?

Yours respectfully,

. ~
Ll ﬂ//{/ /lff-//"%//

Secéretary & Execut ive Off icer.







NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

e priues, NEW YORK, ___ Pebruary 25th, 189 5

2
Hon. Will iam L. St;rong, \/

May or .
Déar Sir:-

At meetings of the Civil Service Supe rvisory Board of
Comnissioners helda February 16th, and 21st,1895, it was résolved
that this Board recommend to the Mayor that the following amend-
ments t‘o the Civil Service Regulations, be adopted:

That Regulation 2 be amended by adding to the second
paragraph thereof the words, "also all publ ie employees howeve rde-
signated, whether as 'ekilled laborers' or otherwise, who may be

called upon to do, or shall in faet do any clerical work ."

That Regulation 3 be amended by striking out the-
second paragraph thereof and substituting the following:

"This Board shall be canposedofthe Secretary of
the Boards and as many c¢itizens designated by the Mayor as the
Civil Service Commissioners may deem necessary. None of such Ex-
aminers however, shall be a public officer or mpl oyed in any De-

partment of t h» Muniec ipal Government."”

That the first paragraph of Civil ServiceRegulation

6 be amended so as to read ags falows:




NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD.
Y

CHAIRMAN.

LEMUEL SMDMORE

LEE PHILLIPS, N EW YORK,V

SECRETARY AND EXECUTIVE OFFICER

"Applications of competitors for positions inoluded
in Schedules B, C, D, E and F, must be addressed to the Secre tary
of the Civil Service Supervisory and Examining Boards, New York
City, and for all positions except Patrolman, Fireman and Park

Policeman, must be accompanied by the foll owing papers:"

That the second subdivision ofRegulation 6, being tle
third ﬁaragraph of said Regulation, be amended so as to read as
follows:

"Second:-- A statement whether such applicetion is -
limited to any part icular office or offices in the service«"

That said Regulation 6 be further amended by inserting

just before the last paragraph, the following:

"All applications far exemination shall be filed in tte

office of the Secretary and all applicationand other blanks shall

be kept ‘at his office and shall be procurable there only."

That Regulation 16 be amended so as to read as follows:
"Certification and Appointment :
"Whenever a vacancy shall occur within any grade of eny
class in Schedule B, C, D, Eand F, which in tle opinion of t he

appointing officer the business of thecity requires to be filled,

he shell forthwith not ify the Secretary of the vacancy, andstate




NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD. 3 *
~RANAEL PMArS,

CHAIRMAN.
LEMUEE d

S ity it oo v MEW YORW.:. - - B

whether the same is to be filled by appointnent orby praonotion.,

If the position tobe filled is a ¢ lerkship, the gp~

pointing off icer shall state whether it is a minor clerkship or
ﬁhether any of the special qualifications denoted by the optional
subje¢te are essential, and ifso, which. The Secretary thereupon
shall, as soon as practicable, certify to the appdinting c;fficer
for appointment or for pranotion from the eligible 1ist appropri-
ate to such position as it may then exist, the three persons having
the highest standing on such eligible list, indicating such of
them, if any, as have been honorably discharged from the military
or naval service of the United States in the late war. .

If the appointing officer shall not ify the Secretary of
more than one vacancy at any one t ime, the Secretary shall certi'fy
to the appointing officer for appointment or for promotion asthe
case may be, the names of as many persons as there are vacancies
to be filled, with the addition of two names. No requisition
for names to fill more than ten vacancies shall be made at any one
time. In all cases the vacancies shall be filled at the meeting
of the appointing Board next after the receipt of the names certi-
fied, where the appointing power consists of more than one person,
and within ten days after the recgipt of such names, where the ap-

pointing power is a singleperson.




NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD.
DADNLEL P HA¥S,

CHAIRMAN.
GRE

LEMUEL SHIOW/

B ko — NEW YORK,

If the eppointing officer shall signify that attainment
in one or more of 'the optional subjects is essential, the Secretary
shall certify the names of the three persons whose standing on the
denoted optional subject is thehighest (not being below the mini-
mum of seventy). The Examining Board may at any time hold a
vcompetitive examination to fill a vacancey of this kind if in their
judgment, the eligible list does not contain three persons well
gual ified to fill the vacant position.

The certificate ofthe Secretary shall in all cases state
the percentage of the maximum obtained by each of the three persons
in his examination. Within five days after making an appo}ntment
or. a promotion, the appointing power shall notify the Secretary
the reof.

Where eligible 1lists are applicable to more than one

Department and names have been certified therefrom, in complianece

with & requisition fraom the appointing power, the Secretary shall,
in case no appointment therefrom is notified within ten days from.
the time such names have been certified, certify the same namés

to any other Department making requisition to fill vacancies ih
the same position.,

Whenever the appointing officer who shall heve made a4 re-

quisition to fill a certain numbér of vacancies ghall appoint w»oF




NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD.
DANTET P HAYS.

CHAIRMAN.

LEMEL-SIFOMORE
ok ::?;:’:’;:ii?hmww: OFFICER. N Ew Yo R K ’

promote to office @ number smallcr than that of the vatancies named
by him, he shall‘not make the seleetion therefor from the whole
nunber cent ified to him, but only from that numberof names standing
highest upon the list that would have been certified to him had
the requisition stated the number of vacancies which he actually
filled.

All positione filled by selections based on optional
or special subjécts shall be specially noticed in the published
list of appointments and in the official registry of qualifications
and schemesfor examination, as being special positions in respéct

to such gualifications.

This regulation shall not apply to any of the positions

for which provision is cthérwise made in Regulation 31, or may

hereafter be made pursuant to Regulatiors 32 and 33."

That the first paragraph of Regulation 18 be amended
so as to read as follows:
"All applications for appointment to any position in
Schedule C shall be made upon blanks furmished by the Secretary
of the Civil Service Supervisory and Examining Boards and the
same shall be filed in the office of the saidSecretary. For all
positions in said Schedule, except Doomman in the Police Depart-

ment, the first of said blanks to be presentedby the spplicant

i




NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIM';NAL COURT BUILDING.

SUPERVISORY BOARD. 6 ’
~DanRTETL P HAYS,

CHAIRMAN.

ol :!?R'I:AE:Z?'EKEUUTNE OFFICER. N Ew YO R K y

in person, shall be substantially s foll ows|

City of Fow York e -mcvccus}fifunae
To the Board of Civil Service Commissioners of the City of Neéw York:
The undersigned states that he i§ -~----n-=--r---years of age,
respectfully asks an eppointment 88 ~--~+=-- S s e B A 04 i in
>t.he “ smmssevreecccecvareror Dgpaptument , City of Naw Yoﬂ:, and
refers you to the fcllowing testimonials.

Signed. -- -

That the thirdparagraph of said Rgulation 18 ba amended
8C a8 to read as follows:

"The second, which mugt be filled out and signed'in tke
presence of the Secretary or of a clerk of the Civil Service
Boards, who shall also sign as witness, shall be as follows:

[(NB, -~ This statement of gpplicant must be filled out and signed
in the presence of the Becretary or of a clerk of the Civil Ser-

vies Boards, who shall also sign as witness)"

That the statement of the applicant, the fomm pof which
is set forth in the third paragrapnh of Regulation 18, be amended

by striking out the question, "What was your last occupationf"®

and inserting i place thereof, "What has been the nature of your

oceupation for the last five years?"




NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD.

CHAIRMAN. .
LEMBERSIMAMORE ,

= EI?R'[L-A‘;IVfll?El[CVTWE OFFICER. N EW YO R K’ —_——— e —— | 8 g_,_, =

Also that the words "Department of the City of New York® _
at the head of the form of affidavit appendedto the applicent's
statement in said Regulation 18 be stricken out and the words
"City and County of New York, s8.:" be substituted in place thera-
of .

That Regulation 19 be amended by striking outall after

the word "determine"™ in the thirdline thereof.

That the last paragraph of Regulat ion 20 be amended so

as to read as follows:

"The Medical and Physical Examiners of the Civil Ser-
vice Boards shall examine the applicant in reference to the matters
designated in the following Schedule, and fill up and certify the
séme in accordance with the result . of such examination."

That the certificate at the end ofRegulation 20 be smend-

ed by striking from the title thereof the words, "Examining Sur-

geon" and substituting therefor, the words, "Medical and Physical

Examiners". And that the personal pronoun "I" where it occurs
in said certificate be changed to "We" and the pronoun "My" be

changed to "Our".

That Regulation 21 be ~amended by striking out the first

nine words, namely, "The Examining Board shall designate some suit-




NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMIVNAL COURT BUILDING.

8.

LEE PHILLIPS,
SECRETAAY AND EXECUTIV ICER.

NEWw YRR o

able verson who,"™. ama substif;ut'mg therefor, the wopds, "The phy-

sigal Bxaminaer.®

That Regulation 54 be amendad by st riking theretrom the
Bth and 6th pavagrephs and substituting in place theveof the fol-
lpwigﬁ:

"Fromot ions shalk be made by suecéssive grades. In case

of a vagangy in eny positiom it shell be filled by a seléction from

the next inferior grade. It shall be the duty of the Department
in whieh & vacanoy oceurd, to netify a1l p srsons employeéd in the
next inferior grade, and if there Be no sudh person or persons,
theh ell persons in the nest inferier grede and 80 on untilk all
the inferior grades are exhaimted, if necessary, that there wiu.
be 8 eompatitive exemination Fovr promot ion.

It ehall be the duty of the officer or officere con-
stituting the appointing power in the Depavtment in whiek @ vacaney
exists to make and Forward to the Civil Servide Boara theis joint
or seversl certificates as to tHe efficlency, gharactsvand dondust
Of every person in sugh inferior grade who desiras to beésdmé &
applicant for such Prowmotion, tagether with sueh other stafements

bearing upon the fitpess of such person or persons fop rromotion

&8 the officer so certifying shall deem proper.’




NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD.
DANMEL. P MAYS

CHALRMAN.

LEMUEL SKHIDMARE

ekt ik teowe i, NEW YORW, . o e

That Regulat ion 59 be amended by adding thereto the
following worde:‘ "All paper upon whiech examninations are to be
written shall be furnished to applicants by the Examining Board
end shall bear some suitable official endorsment, stamp or mark,

for the purpose of identifying the same."

That Appendix A to said Regulations be amended by adding

at the end of the third paragraph thereof the words "Also all pub=
liec employees hdwever designated, whether as 'skilled laborers’
or otherwise, who may be called upon to do orshall in faet do any
clerical work."

That Appendix A be further amended by adding at the end
thercof the following: "Provided however, that no publie employes
however designated, whethef as 'skilled laborer' orotherwise,
who may be called upon to do or shall in faect do, any clerical

work, shall be included in Schedule G".

I have the honor to request your approval to the fore-
goingproposed amendments.

Very respectfully,

Secre tary & Exeutive Officer.







NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMi‘NAL COURT BUILDING.

SUPERVISORY GLOARD.
DANFELPIHAYS,

CHAIRMAN.

LEMUEL.SKIDMORE ,

P s babare % NEW YORK, __Peb, 28th, 1898

Hon. William L. 8tromg,
Mayor. |
Dear Sip:-
By direct ion of the Civil Service Cowmniss jonsers I hawe
the honor to transmit herewith the following Resolut ion adopted at
a mee ting of the Board held Feb. 27th, 1895: ‘

"RESOLVED: That the Mayor be asked to remove Miss

Mary A. Farrell ahd Miss Mary A, Cadley from the position of

Clerk in the offices of this Board and to aproint one maie clerk

in their stead, such clerk to be selected fram the el igib le lisi;

Misra Farrell's services to be dispensed with from Margh 1st; 1895,

and Mise Cadley to remain unt il the appointment of se id Male Clerk."
Very reapeétfully yairs,

X Mices,

Secretary & Bxecut ive Off icer.







/;777‘ 6b6// —Mareh 14,1895+

Lee Phillips, Esq.,
Secretary and Fxecutive Officer, Civil Service

Supervisory and Examining Boards,New York City.

I am in receipt of -vour communication of Febru-
ary 25, enclosing copy of a former communication addressed

to my predecessor, in which you ask to be advised whe ther

the provisions of the new Constitution affecting civil
service appointments and promotions operate to repeal or

annul the statute known as Chapter 717 of the Laws of

v

1894, and whether the legal status of veterans in respect

= )
to such appointments and promot ions has been in any wise
altered by the new Constitution.
The partdicular phrase in the Act of 1894, to
whiieh you refer in your letter, and which was the subject
of an opinion rendered to vou hy my predecessor on Novem

ber 17, 1894, reads as follows :-

"But the c¢ivil serviee rules and laws of the
"State shall not apply to such persons, residents of
"this State, who served in the ammy or navy of the
"United States in the late War and have been honor=
"ably discharged- therefrom, for any position or em-
"ployment, the compensation of whiech does not exeeed
"four dllars a day, in the publie departments and
"upqn all public works of the State of New York and
"of'the several cities, counties, towns and villages
"thereof."
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You were advised, in the opinion above referred

to, that under this statute no duty devolved upon vour

b
office in the case of veterans who are applicants for posi-
tion or employment the compensation of which did not ex-
ceed four dollars a day, and that as the civil service
rules did not apply to such persons, vou had no duty in
regard to them.

You were further advised that although the
statute refers to per diem salaries in terms,.it in efm=
feet applied also to per annum salaries where the vearly
compensation divided by the number of working days did
not amount to more than four dollars per diem.

The framers of the Constitution must be deemed
to have had in mind, when they prepared that insﬁrument,

the existing laws relating to the civil service of this

State, and to the privileges and exempt ions of veterans,

and unless the contrary clearly appears, must also be

deemed to have framed the new Constitution with reference
to such existing laws. They must therefore be deemed to
have known and understood that statutes have been in oper-
ation in this State for a number of years, under which
certain positions have been classified and designated by
competent authority as positions to which appointments
could be made only after competitive examination of appli-
cants and the ascertainment, by means of such examination,

of the cogmparative fitness and merit of such applicants.




It was the manifest intention of the new Con=
stitution to perpetuate this method of selecting persons
for appointment to office, and to extend it much more
widely than it has yet been put in foree; and the section
referred to in your letter (section 9 of article 5)makes
this intention very clear and emphatic. It reads as
follows 1%

*Appointments and promotions im-—the olvil sers=

"yice of the State, and of all the several divisions
"thereof, including cities and villages, shall be
"made according to merit and fitness to be ascer=
"tained, so far as practicable, by examinat ions
"which, so far as practicable, shall be competitive,
"provided however that honorably discharged soldiers
"and sailors from the amy and navy of the United

"Stetes in the late Civil War who are citizens and
"ywogidents of this State shall be entitled t o prefer

"enee in appointment and promot ion without regard
"to their standing on any list from which such ap=
"pointment or promotion may b e made. Laws shall
"he made to provide for the enforcement of, this
"section."

It i® plain that the predominant motive in the
adoption of this article was that appointment and promo-
tion should be made solely upon a basis of merit and fit-
ness, and that the question whether or not an applicant
was meritorious and fit should be ascertained by examina-
tions which, whenever practicable, should be competitive.
And as has already been indicated, there are a large

number of offices in this State as to which thhe law pro=-

vided at the time the new Constitution was adopted, and

still provides, that appointments and promotions shall be

thus made. Those laws being in no sense inconsistent
7




with the new constitutional pfovision, but on the con-
trary, entirely consistent therewith, unquestionably re-
main in full force and effect.

The proviso in the section of the Constitution
above quoted seems to clearly indi cate an intent ion upon
the part of the framers of the Constitution that sven as
to veterans, their appointment must be made from a list
of those whose merit and fitness have been ascertained
by examination.,

Of course the section is not self-operating,
and legislation will be required to give to it the full
effeet which it was intended to have; but as. to positiong
in the public serviece, which are already provided for by
the civil service laws and regulations, the section, with
the aid of those pre-existing laws and_regulatioés, be
came operative on January 1, 1895,

The use, in the section of the Constitution
above quoted, of the expression that veterans shall be
entitled to preference in appointment and promotion "with-
"out regard to their standing on any list from which such
"appointment or promotion may be made," seems to me to
clearly indicate an intention that their names must appear
upon the list from which appointments are to be made be-
fore they become entitled to the benefit of the prefer=
ence mentioned in the bonstitution.

When they have succeaded in so far establishing

!

their merit and fitness in the manner provided for by




the civil service laws and regulations, they become en-
titled to be placed upon the list of those eligible for
appointment, and having thus become listed they are en=-
titled to a preference over all other persons when an ap-
pointment or promotion is to be made, and I think that
this is true as to all positions in what is known as the
classified service, whether the pay be over or under the
rate of four dollars per diem, and as to all such posi=
tions I am of the opinion that the act, Chapter 717 of
the Laws of 1894, has been repealed and superseded by

Section 9 of Article 5 of the new Constitution.

The result would be then that the position of

honorably discharged veterans is this $=-

lst - As to positions in the classified ser-
viee, the pay or compensation of which exceeds the rate
of four dollars per diem, their position has not been al-
tered by the Constitution, but they must now, as was nec-
essary before, get their names upon the eligible 1list
in th e manner provided by the civil service laws and regu-
lations, and when upon that list they are entitled to a
preference irrespective of their comparative standing.

2nd: - As to positions in the classified ser-
vice, the pay or compensation of which is four dollars a
day or less, the same rule obtains, and veterans, in orde
to become eligible to appointment, must first be placed
upon the eligible list, after such an examination as the

F

civil serviece laws and rules provide for the ascertaining




of their merit and fitness, arnd when they have thus bheen
listed they are entitled to a preference over all other
persons to appointments and prométions.

3rd:=- As to positions not in the classified
service, the pay or compensation of which is less than
four dollars per diem, the act, Chapter 717 of the Laws
of 1894, is still in foree, and as to those persons the
opinion rendered you by my predecessor on November 17,
1894, still obtains, and I eoncur in it,

As to such positions, veterans are entitled to
an absolute preference in appointiment and promotion; but
I am of the opinion that even as to such positions the
language of the Cosntitution which says that "appoint=

"ments and promotions in the civil service of the State

" 3 " L shall be made according to merit and fitness]

still applies, and that in the absence of legislation or
action by the proper authorities, under power conferred
by the legislature, to provide a means for testing the
merit and fitness of applicants for such positions, the
appointing power should take suech measures in each case
as to him shall seem proper, to satisfy himself that ap-
pPlicants for appointment, whether veterans or others,
are possessed of sufficient merit and fitness to justyfy
their appointment or promotion,

Yours very truly,

Franc is M, Scott,

Coun sel to the Corporation.




Gpinion,

—— FROM ——

4| COUNSEL TO THE CORPORATION.

Datep NEw YORE,




NEW YORK CITY C!VIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD.
DANIEL P HAYS:

CHAIRMAN.

LEMUEE SRIDMARE , .

ooy ug baseive smess. NEW YORK, _Mar¢h2nd, 1895

Will iam L. Strong,
Mayor. |
8 ip:-

I haw the honor to transmit the foll ow ing resaut ion
adopted at & meeting of the Civil Serviee Commiss ioners held Feh.
ruary 27th, 1895.

RESOLVED: That this Board request the Mayor to ap-

peoint &s members of the Board of Exeminers, Mr. William H. Bell,

address, University Club and Mr. D. N. B. Strugis, address, 307

Eest 17th St.

Yours respectfully,

/L{//%%[//t\ i

Secretary & Executive Officer.







NEW YORK CITY C!ViL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD.
DANIEL P HAYS:
4 - - (GNAIFIMAN,
LEMUEL SKIDMORE,

LEE PHILLIPS, N EW YO R K, = ,_Vﬁj&h,vz_!ﬂ_,____m‘ | 89_5_

SECRETARY AND EXECUTIVE OFFICER.
‘./
/

Hon. William L. Strang,
Ma yor.

Dear 8ir:-

I beg to acknowl edge the rece ipt of your lett ar
of February 28th, tramsmitt ing to the Board of Civil Service Com-
miss ioners & comnunicat ion from George Mason ¢oncerning the ap-
rointment of a veteran of the late war to the pos it ion of Clerk
in the Fire Department under the pProvis ions of Chapter 717 of the
laws of 1894. I will bring the matter tO the attent ion of the
Board at its next meet ing and in the meant ime I desgire to say
thet' I made requisit ion on Februvary 5th on the Counsel t o th'e ¢corpor-
ation far an opinion as teo the effect of the new Constitutiost on
the said Act of 1894 biit have net yet received his adviege,

Respectfully yaurs,

i M

Secretary & Bxecut ive Off icer.




New York Qity 2Jivil Serviee Boauris,

New Oriminal Court Bullding.

New York, March 5th,1895.

I send you herevigh fa your infornation and guidance ,
a copy of the opinion of the Counsel to the Corporation in t he
matter of the appointment of war vetera_m to positions in the

Civ 1]l Service of this ¢ ity. m{% %&1&/”/7

LAW DEPARTMENT,.
0ffice of the Counsel to the Corporation. : p
New York, March 1st, 13'39_5 .
.Lee Phillips, Esq.,
Secre tary and Executive Officer, Civ il Service Supervisory
ani fxamining Boards, New York City.

I ain in receipt of your coumunication of February 25,
enclosing copy of & former communicat ion addresaed to ny prade-
cessor, in which you ask to be advised whe ther the prov is ions of
tke new Constitution affesting civil service arpointments ard
promot ions operate to repeal or amnul the statuta knowﬁ a3 Chapter
'/17 of the Laws of 1894, amd whether tls legal stetus of vet crams
'in. respect to such appointments and promot iors has been in any
wise altered by the new Constitutien.

The particular phrase in the Act of 1894, towhich yam
refer in your letter, and which was the subject of an opinion
rendered to you by my predecessor on November 17, 1894, reads 'as

follows: /
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wBut the civil service rules and laws of tle State
"small not apply to such persons, res idents of this State,
"who served in the army or navy of the United Statee in tis
*late war and have been honorably discharged therefrom, for
vany posit ion or employment, the compensation of which dces
"not exceed four dollars a day, in the publ ic depertmsfs
"and upon all publie works of the State of New York am of tle
"geveral cities, counties, towns and villages thereof.”

You were advised, in the opinion above referred to, tat
under this statute no duty devolved upon your off ice in t c ase
of veterens who are applicants for position' or employment the
compe nsat ion of which did not exceed four dollars a doy, and that
as tre c¢ ivil service rules did not apply to such persons, vou had
no duty-in regard to them.

You were further advised that although the statute re-
fers to per dlem salaries in terns, it in effeect applied also to
per ammwn salaries where the yearly compensation divided by the

number of working days did not amount to more than foxr dollars per

diem.

had
The framers of the Constitut ion must be deemed to hawve, in

N
mind, when they prepared that instrument, the existing laws relat-
ing to the civil service of this State, and to tle privileges and
exenptions of veterans, and unless the contrary clearly appears,
mpst also be deemed to have frawed the nev Constitut ion with

ref erence to such existing laws. They must therefore be deemcd
to have known and understood that statutes have been in operation
in this State for a number of ysars, under which certain positions

have been classified and designated by competent aut hority as

positions to which appointments could be made only after c anpeti-

tive examinat ion of"applicants and the ascertainment , by means
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of such examinat ion, of the camparative fitness ami merit of such
applican ts.

It was the manifest intention of tle new Cons titut ion
to perpetuate this me thod of selecting persms for appointient to
office, am to extend it mWch more widely than it has yet been put
in force; amnm the section referred to in your letter (section 9
of article 5) makes this intention very clear and emphatiec. It
reads as follows:

*Appointments and promot igns in the ¢ iv il gservice of the

"State, and of all the several divisions thereof, includ ing
"cities and villages, shall be made according to merit and -
fitnpss to be ascertained, so far as practicable, by cxamina«
"tions which, so far as pract icable, shall be campetitive;
"provided however that honorably discharged soldiers and
"sailors from the army and navy of the United States in tip
"Late Civ il War who are citizens and res idents of this State
"shall be entitled to preference in appointment and promo=-
"tion without regard to their standing on any list fr om which
"suech appointment or promot ion may be made. Laws simll be
mede to provide for the enforcement of this scction." 5
It is plain that the predaminant motive in tle adoption
of this article was that appointment ami pr anot ion should be madas
solely upon a basis of merit and fitness, and that the question
whether or.not an aprlicant was meritorious and fit should be
ascerta lned by examinations which, whenever practicable, should bec
competitive. And as has already been indicated, there are a
lerge number of off ices in this State as to which the law prosided

at tle time the new Congtitut ion was adopted, and still provides,

that appointments and promotions shell be thus made. Those laws

being in no sense inconsistent with the new cons tit ut ional pro-

vision, but on the contrary, entirely cmsistent therewith,

/




unguestionably remein in full farce and ¢ffect.
The proviso in the section of the Constitut ion above
guoted seems to ¢learly indicate an intantion upon tle part of the
¥
framers of the Constitution that even as to veterans, t ke ir ap-
pointment must be made from a list of those whose merit and fitncss

have been ascerta ined by examinat ion.

Of course the section is not self-operating, and legis~

lation will be required to give to it the full effect which it

was intended to have; but as to positions in the public service,

which are elready provided far by the civil service lavs aml rogu-
lations, the sect ion, with the aid of those pre-existing laws am

regulations, became operative on Janwary 1, 1895 .

The usc, in the section of the Constitution abovs uotced,
of the expression that veterans shall be entitled to preferemce in
appo intment and pr amotion "without regard to their stand ng on
*any 1ists from which such eppointment or pr amot ion mey be made",
seéms to e to clearly indicate an intention that Lie ir namcs mast
gppear upon the list from which appointments are to be umde be-
fore they become entitled to the benefit of the preference ment ion-
ed in the Constitut ion.

When they have succeeded in so far establishing their
merit and fitness in the manner provided for by the civil service
laws and regulations, they became entitled to be placed upon the
list of those eligible for appointment, and having thus becoms
listed they are entitled to &2 preference over all other persons

vhen an appointment or pramot ion is to be mede, and I think that
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this is true as to all posit ions in what is kno'm as the c lassified
service, whether the pay be over or under the rate of four dole

lars per diem, and as to all smhpbs itions I am of tl® opinion

that te act, Chapter 717 of the Laws of 1894, has been repzal ed
and superseded by Seét ion 9 of Article 5 of tl® nsov Constitut ione
The result would be then tat the position of honorably
discharged veterans is t his:
lst:- As to positions in the classified service, the

pay or compensat ion of which exceeds the rate of faur dollars

per ciem, their position has not been altered by the Constitut ion,

but they must now, as was necessary befare, get the ir names upon
the eligible list in the mamer proviied by the c¢ivil service laws
and regulations, and when upo that list they are entitled to a
preference, irrespective of their camparative standing. | =
2nd :- As to positions in the eclassified service, the
~. bpay or compensat ion of which is four dollars a day or less, the
.same rule obtains, and veterans, in order to bec'one eligible to ap.-
pointment, must first be placed upon the eligible list, after
such an exemination as the ¢ivil service lawvs am rules provids
for the asc erta ining of their merit and fitness, and wien they
have thus been listed they are entitled to a preference over all
other persons to appointments and pr anot ions.

3rd:- As to positions not in the classified service,
the pay or compensation of which isdese-than fair dollars per
diem, the act, Chapter 717 of the Laws of 1894, is still in faorce,
and as- to those pergons the opinion rendered you by my predocessor

on November 17, 1894, still obtaing, end I comcwr in 1t.




As to such posit ions, veterans are entitled to an absgol—

vte perference in eppointment amd nreamotion; buw I am of tle opine-

ion that even as to such positions the language of the Constitu~
tion which says that "appointments and promotions in the civil ser-
*vice of the State x x x shall be made according to merit and
"fitnees", still applies, anl that in the absence of legislation
or act ion by the proper aut horities, under power conferred by the

Legislature, to provide a means for testing tie merit and f itness
of applicants for such positions, the appo int ing power should
take such measures in each cagse as to him shall seem proper, to
sat isfy himself that applicants far appointment, whether vetersns
or others, are poseessed of sufficient merit and fitness to justi-
fy their appointment or pr omot ion. "
Yours very truly,

(Signed) Francis M. Scott,

Counsel to the Corporation.







>

Vew Vork ity (ivil Service Boamrds,
New Cr iminal Court Building,

New York, March 11th,1395,

Dear Siri-

I have tte honor to advise you that the fallowing
amendients to the City Civil Service Regulations have been adopted

by the Mayor and by tle State Commiss ion and that the same are now -

in force.

Respectfully yours,

Seeretary & Execut ive Off icer.

That Regulation 2 be amended by adding to tlhe second
paragvaph thereof the words, "also all public employees however
designated, whether as "skilled laborers' or otlerwise, who may
be celled upon to do, or shall in fact do any ¢ lerical worke"

That Regulat ion 3 be awended by str iking out the s€eend
paragreph thereof and subs titut ing the following: ‘

"This Board shall be compo sed of the Secretary of tre .,
Boards and as meny c it izens des igmted by the Mayor as the Civ il
Service Commiss ioners may deen necessary . Vone of such Examine

ers however, shall be a public of f icer or employed in any Departfnent
of t e Muniec ipal Government."

“ That the first paragreph of Civil Service Regulat ion 6
be emended so as to read as follows: : :
‘"Applicat ions of competitors far posit ions ineluded in
@chedules B,C,D,E amd F, must.be adireseed to the Secretary of
the Civ i1 Service Supervisory and fxamining Boards, New York City,
and for all pos it ions except Patralmen, Firemen and Park Poli ce-
man, must be sccampanied by the fal lowing papers:" X

That the second paragraph of Regulat ion 6, being the
t hird parag raph of said Regulat ion, be amended 80 2s to read as
follows:

"Second ~-~ A statement wiether such application is 1 i
ited to any particular office or off ices in the service."
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IThet sail Regulation 6 te further amendel by insert ing
jus t h'efore the lsat paragraph, the fallowing:

“All applications far exauwdnation she 1l be filed in tie
_ office of tke Secretary and all application aml other hlanks
shall be kept at h.is office aml shall be procuwable there only,"

That Regulation 16 be amended so as to read as follows:
"Certif icat ion and Appointment:

‘fWhen_ever e vacancy shall occu wit hin any grade of
any class in Sehedules B, C, D, £ and F, which in tle opinion
of the appointing officer the bwiness of the ¢ ity requires tdbe
filled, he shall forthwith notify the Seeretary of the vacancy,
and state whether the same is to be filled by appointment or by
pr-agot ion.

If the posit ion to be filled is a clerks hip, the ap-
point ing officer smll state whether it is a minor clerkship or
whether any of the speecial qualifications denoted by the opt ional
subjects are essential, and if so, which, The Secre tary sha 1l
thereupcn, as soon as practicable, certify to the appointing
cfficer for appointment or far pramot ion fram the eligile 1ist
appropriate to swh position as it may then exist, the three
. peraons having the highest standing on such eligible 1list, indi-
cating such of them, if any, as have been honorably disclarged
from the military or naval serviee of the United States in tle
late war.

If the appoint ing officer slmll notify the Secretary
of more than one vacancy at arny ome time, the Secre tary shall
certify totle appointing officer far appointment or far P romow
tion as the case mey be, the names of as many persons as there
are vacancies to be filled, with te add it ion of two namnes. No
re quigit ion for nanes to fill more than ten vacancies sirll be
made at any one t ime. In all cases the vacane ies shall be fillead
at the meeting of te appointing Board next after tie rece ipt aof
the nanes certified, where the appointing power ¢ onsists of more
than one person, @md within ten days after tle rece ipt of such
names, where the appointing power is & s ingle person.

If the appointing officer simll signify that attainment
in one or more of the opt ional subjects is essential, the Secre te
ary sha 11 certify the names of the three persons whose standing
on #the denoted optional subject is tre highest ‘{not being below
the minimum of seventy). The Examining Board may at awmy t ine
hold a canpetit ive examination to fill a vacaney of -4 his kind 13
in their judgnent, the eligible list does not contain three par=-
sons well qualified to fill the vacant: posit ion.

The certif icate of tle Secretary smll in al cases
gtet e the perceritage of the maximum obta ined by each of the three
persons in his examinat ions Wit hin five days after mrking an
gappointment or a promot ion, the appointing power sha ll not“ify tle
Secretary t hereof . :




» certify the samg
names to any other Department mak ing requisit ion to f£ill vacanc ing
in the same Positiona

Yy selections based on optiomal 4
Ll subjects shmll be speoially not iced in tis publishei I{Ztr
of spprointments smd in the off io ial registry of qualificat ions armd
scthemse for examination, as being speeial posit ions in respect
of such qualificat ions.

That the f irst paragraph of Regulation 18 be amended sgo
as to read as follows:

"All epplications for appcintment Po any pesition in-
Schedule C shell be mace upa blanks fwnished by the Secretary of
the Civil Serviece Supervisory and EBxamining Boards and tie sane
shall be filed in the office of the said Secre tary. Por all
Positions in said Schedule, ex6ept Doowman in the Poliee Depart- §
ment, the firet of said blanks to be presentai by the applicent in
Person, shall be subs tantially as followe:

City of New York 18 Fwmnns

To te Board of Civil Service Commiss ioners of the City of New .
York: The undersigned states that he ig —-—ceee - — Yyears of age,
respec tfully asks an appointment B8 —-m—mccceees IN 1B g
Depért::':ent, City of New York, and refers you to the followin
t eat imonials .

SAG T = = it i M

That the t hird raragraph of sa id Regulation 18 {e
amended s0 ag to read asg fallows: ;
SES "The second, which must be fill ed out and signed in
the presenste of the Seere &ary or of a clerk of the Civil Service
Boerds, who shall also 8ign as witness, shall be as follows:
{N.B.— This :statement of applicant must be filled out and signed
e of tIp Sec¢retary or of a clerk of the Civ il Sere
o shell aXxo sigms witness. )"

/




That the statement of the applicant, the form of which
i set forth in the third parsgreph of Regulation 18, be amended by
st riking out thé question "What was your last occupation?"” and i
inserting in place thereof, "What has been the nature of your
occupation for the last five years"?

Also that the words "Department of £t City of Ne'y
York" at the head of the farm of affidavit appended to tie appli=
eant 's statement in' said Regulation 18 be stricken out and tie
words, "City end County of New York, ss.:" be substituted in
place thereof.

‘ That Regulation 19 be amended by striking out all -after
the word "det ermine" in the t hird line thereof . :

That the 1ast paragraph of Regulation 20 be amended
so ag to read as follovs:

"The lMedical and Phys jeal Examiners of the Civil Ser-
vice Boards simll examine the applicant in reference to the metters
designated in the following Sehedile, and £ ill up and certify '
the same in aecordance with t he result of suweh examination."

That the~certifdcate at the end of Regulat djon 20 be
amenced by striking from the t-it-le thereof tlhe words, "Examining
Sur gcon" and gubst itut ing therefor , the words, "vedieal and Phyw~
giocal Examiners" And tmt tl® personal pronoun vI" where it
eceurs in said certif icate he changei to "We" amd the pronoun
upy* be changed to "our" .

That Regulation 21 be amended by st riking out the fiprst
nine words, namely, "The f@xamining Board simll designate s ame
suiteble person who", and subs titut ing there thi words, "The
yhys ical Examiner.® ‘

; That Regulation 54 be amended by striking therefr an
the 5th and 6th paragraphs and s ubstitut ing in place thereof tle
following: : -

: Pyomot ions shall be made by succ egsive grades. In
cage of a vacancy in any posit jon it shall be filled by & select=
ion from the next inferior grade. It sihell be tle duty of the
Department in which a vacancy seeurs, to not ify all persas
employed in-tte next . infer ior grade, and if there be no such
person or persons, tlen all persams in the next infer ior grade
and so on unt i1 all tke inferior grades are e xhausted, 1if neceéss-
ary, that there will be a canpetit ive examinat ion f ar promot ione

It shell be the duty of the officer or off icers can-
stituting the appointing power in the Department in which a vacan=
ey exists, to make and forward to the Civil gervice Board tleir
joint ox several certif icates as 1o the eff iciency, clmracter and
sonduet of every person in guch infer ior grade who desires to




becore an applicant feor such promot ion, together with swh otber

statcments bearing upon the fitnegs of suweh persm or persons for =

promotion as the officer so ¢certifying slm1l deem proper.”

That Regulation 59 be amended by add ing thereto the :
folloring worde: "All peper upon which examinations are to be!
written she 1’ be furnished to applicants by the Examining Board:
gnd slpll bear some suitable off ic ial endorsement, stamp or
mevk, fa the purpose of identifying the sames" -~

Thet Appendix A to said Regulations be amended by
‘add ing at the end of the third paragraph thereof the words "Also
all public employees however designated, whether as f3k11led lab~-
orers’' or otlervise, who may be called upon to do or shll in
faect o any clerical work."

That Appendix A be further amended by adding at the
et thereof the fallowing: . "Provided however, that no publie
anployce hovever designated, whether es 'skilled laborer' or
oth ervise, who may be¢ called upon to do or s 1l in faet do,.
any clerical work, shall be included in Sehedule Ga®







NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD.
DANTEL P HAYS:

ee punues, NEW YORK, _ March 12th, _189.5.

Job E. Hedges Esq.,
Secre tary.

Dear Sir:-

In reply toyvour letter of the 11th inst., concern-
ing the complaint of Henry W. Born, whose letter to the Mayor I
return herewith, I desire to say that the pos ition of Lett er
Carrier- is under the jursdictiofl of the Federal Civil Service of-
fice at Room No. 4 in the Post Office Build ing. Positions in
the Excise Board, to which he also refers,are under the State
Civil Service Commiss ion, Albany, N.Y. and the pos it ion of

Foreman in the Street Cleaning Department is not suwbject to

examination.

I have sent Mr. Born an applicat ion blank for his use ‘in

applying fa any posit ion subject to the N.Y.C.Civil Service rules

in case He desirecs to so apply.

Very truly yours, S
)

/

Secretary.
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Hon. William L. Stiong,
Mayor, Nv Y. C.
Dear Sir:i-
At a meeting of the New York €ity €Civil Service Com~
migsioners held March 16th, 1895, it was
RESOLVED: That thig Board recommend to the Mayor the
adoption of the following proposed €iv it Servige Regulations for
the ;.*egistrat ion of laborers in the Civil Serviee of the City of
New York:
Labor Service, Schedule G,
Regulgt ion 68!

-

Schedule G, shall include all laborers &nd other em=

ployees in the City Servide, who shall net be subject to examina=-

tion under the Civil Servies Rules o~ Bé gpeeifically exenmpted
fran gmmtim by Said Rulep or by the Statutes of t his State.

There ghald be BPpoifted By the Mayor on the recommenda=-
tion of the Civ il Servige Commiss ionérs, to hold office duw ing his
Pleasurg, st sugh rahry #9 he may fixge & olerk of the Civil Ser-
viee Commisgs jonerg of the City of New York to be khown as the
Labor Clerk,

It ahall be the auty of cach Department of the Qity

Serwiee to report in writing to the Seeretary of the Qivil Ser-
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vice Commiss ioners, within ten days after a written request

from him for such report, the nsmes, duties and salaries of all

employees hereby classified in Schedule G., who shall at the date

of such request be in the servies of sueh Department.
Regulat ion 69:

All persons seeking any employment classified in Sched-
ule G, shall apply for registry for such enployment to the Labor
Clerk of the Civil Service Comuiss ioners, who shall thereupon
forthwith deliver to the applicaat or mail tohim at the address
given by him, a ecopy of these rules end an applicat ion blank of
such form ag shall be preseriped by the Civil Service Commisgs ioners,
eailing for the nape, age, residenee and gitizenship of the appli=
cant, the number and relat ionship of the persons dependent upon_ him
for support, his previous occupat ion and service, if any, in the
army or navy of the United ®tates and the date of his discharge
therefram, and also a certif icate of ckaracter for the purpose of
signa ture by two reputable residents of New York City, one of whom
is or shall have been an employer of the applicant, voueching for
his sobriety, trustworthiness, industry and cepacity for labor in
the employmeat for which he geeks to be registered.

Upon receiving such appligation duly filled qut and
signed by the applicant with his name or mgwk, together with such
certificate of character duly filled out and executed, the Labor
Clerk shall cause a number to be affixed to the application, show-

ing the order of its receipt, and thereafter in such order shall
cause a written notice to be sent to the appliecant, stating the
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time and plage of his examinet ion for registry fixed by the Civil
Serviece Commissioners as hereinafter provided; at which time and
place such sxaminer or examiners as may be seleeted by the CGiv il
Service Commiss ionére shall, in such manner as they shall pre=
~seribe, make imquiry regarding the age, residence, eitizenship,
character, physieal condit ion, family, previous ocecupation and

military serviece of the applicant, and asecerta in and determine

whether he is qualified for the employment sought, and shall en=

dorse a statement of the determination in that regard and the
reasons for it upon his applieatiomn, which shall thereupon be plae-
edon file in an envelope bearing the applicant's name and {he
number of his appliecation. No eduecat ional test of gqualification
shell be required, but any wilfully false sta tememt or fraudulent
eonduet on the part of the applieant shall disqualify him for reg=
igtration.

For any other service than that of eommon laborer, cane-
didates will be required to Produce a certificate from some ¢ome=
petent person or persons, of his ability, to do the special kind
of work for which he desires to be certif ied.

Regulation 70:
All applicants determined to be qualified for the em=

ployment sought shall be regist ered in the order of their appli ca=
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tion in & labor register to be kept by the Labor Clerk. This reg-
ister ghall subdivid?aj\i;lplicanta aeeording to the kind of labor,
unskilled or speeial, for which they are determined to be quali=
fied. It shall state the name, age, residence, citizenship and
previous occupation of the appl icant, the kind of labor, unskilled
or special, for whieh he is qualified, the date of his epplication,
the number and relationship of the persons dependent upon him for
support, the nature of his serviece, if any, in the amy or navy

of the United States in time of war and of his discharge there=
from, his referenees and sueh other inf ormation with refe rence to
the spplicant as the Civil Serviee Commiss ioners may fram time to

t ime require.

Examinations for registry shall be held under the

direet ion of the (ivil Service Mommiss ioners as often as the Qity

Service may require.

On and after the day of 1895,
appointment to posit iong ineluded in Sehedule G shall be made
fran sa id re gistry, except as herein otherwise Provided.

Regulat ion 71:
When the serviees of laborers or ot her employees in-

eluded in Sehedule G are required in any Department of the City

Service, the officer of sueh Department thereto duly authorized

shall make & written requisit ion upan the Labor Clerk stating the
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number of persons required, the kind of lebor, unskilled or sp ec=
ial, for which they are required, and the time and place of employ=
ment . Upon reeeiving sueh requisit ion, the Labor Clerk snder the
direction of the Civil Service Commiss ioners shall certify to such
officer from the registry the nanes of as many persons as there
are vacaneclies to be filled, with the addition of two names for
every ten vacancies, if the registry contains so many, stating
as to eaeh, his‘name, re gistration number, residence, the kind
of labor, unskilled or speecial, for whieh he has been determined
to be qualified, end giving sueh other information as the Civ il
Sgrvice Commis s ioners may direect. In mek ing sueh certifieation,
the Labor Clerk shall eertify in the order of registrat ion:

First: Vet erans‘ with families dependent upon them
for support.

Seeond: Other veterans.

Third: Persons, not veterans, with families dependent
upon them for support,

Fourth: Other persons.

If there be no subdivision ecovering the kind of labor

required, or if the nemes in such subd iv is ion be exhaust ed, the

Labor Clerk shall certify from the subdivision eovering unskilled

labor, unless the offieer mek ing the requisition shall designate
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some other subdivision and there shall be names enough there in to
comply with the requisifion; in sueh ease the certif icat ion shall
be made fram such subdivision.

Fran the number of persons so certif ied, the off icer
mak ing the requisit ion shall select the number required and report
to the Labor Clerk, the names, registrat ion numbers and addresses
of the persons so selected, providea however, that whenever the
offi ce:l Wao shall have made the requisit iom for a certain number
shall employ a smaller number, he shall not make the selection
therefor from the whole number certif ied to him, but only from that
number of names stand ing first upon said list that would haye been
certified to him had the requisition stated the number of vacans=
cies which he setually £i11&d.

Regulat idn 73

Any persons ot seledted, siell remain upon the regis=

try, and any pertofe seldcted shall, if twey go request, be res=

tored to the registry in the o’t‘tfer in waich they originally stooa
therson upon the termih bt 18n of tﬂ? employmént unless the employ -
ment has been terminsted by r‘éad&"i of the failurve te work, income
petence Or physdical ‘or moral diafmfif'icw‘wﬁ‘ off thhe employee.

In thexs%m,pf,ﬁyp,ry employee tﬁt Bepartment of the e¢ity service

smploy ing hjm shall Som : '3 Wﬂt the names
mme’ﬂ : m wwwmtl on of the
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report
employment shall A on a form to be prepared and furnigshed by t he

Civil Service ommissioners for tuat purpose, the date of sueh ter=
mination and the reason thereof, and the substance of suech report
shall be entered upon the registry against the name of such enmplop-
ee. No employee whose employment is terminated for the reasom of
failure to work, incanpetencee or Physical or moral di squal ification
shall ‘be restored to the registry or be again eligible for re gigm
tration unt il t he éxpiration of a period of six mont hs fram tle
date of such terminat ion, and then only upon furnishing to tre Exe
aminers satisfactory excusé for his failure to work and satis--
factory evidence that ine anpetence or physiecal or moral dis'qual im
fication for the employment for which he seeks t o be regist ered
does not exist.,
Regulation 73

In case the Labor 0lerk is at any time unable to fill =3
requisit ion he shall certify the fact to the officer making t he
requisit ion, who shall then make the selection of the employees
immediately required in such manner or under such regulations as

the Civil Service Commissioners may fram time to time preser ibe.

Laborers s¢ szlceiod shall not be retained in empl oyment

for a longer time than one wekk unless they shall present them-

8elves at the Civil Service Labor Office for vre gistrat ion in tre
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manmn ér and under the ¢ and it ions prescribed for those seeking em~
pPloyment as set forth in the &pecial regulations in re lat ion to the
empl oyment of laborers.
Regulation 74:
No Laborer or other employee whose empl oymen t is ¢ las
sified in Schedule G shall be detailed to perfarm the duies app er-
taining to any position or be appoint ed or promoted to any posit ion

classified in either of the other Sthedul es except upon the ¢ond i-

tions prescribed in the Civil Servioce Regulations faor appointment

or promot ion to such posit ion.

I have the honor to requegt your dapproval of the fore-

going proposed Regulations.
Very respec tfully yours, - =
4 /7 /
F %{’ P )f‘K/'ﬁf { . /’// 17

Seeratary & Rxeautive Off icer.
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Hon. Williem L. Strong,
Mayor.

Dea r Sir:-

At 2 meeting of the Civil Service Commiss ioners held

March 16th, 1895, it was

RESOLVED: That this Board recommend to t he Mayor tla t

the posit ions in the office of the Commiss ioner of Jurors be
fied as follows:

Class 1,
Subdivis ion I.

Clerks, as in Finanece Department.
Subd ivis ion II.
Deputy Commigsioner.

Class 2,
Subd ivis ion I.

Assistant Deputy Commiss ioner; Register; Canvasser.
: Subdivis ion II.
Messengers and persons of like enployment.
Subd ivis ion III.

All persons in this Department not classified elsewhere,

el assi-

I have the honor to request y aur epproval of the fore-

going Resolution.
Very respec tfull y yours &
¢ )
P S \/// A A 's//i/

Secretary & Execut ive Off icer.
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Hon. William L. Strong,

Mayor.
Dear Sir:-

At a meeting of the Civil Service Commigsioners held

Marec h 9th, 1895, it was

RESOLVED: That this Board recommend to t he Mayor that
Subd iv is ion I of Class 2 of the elassification of pos itions in t ke
Health Department be amended by add ing thereto the posit ion "Law

Clerk ."

At a meeting held March 16th, 1895, it was
RESOLVED: That this Board recommend t o the Mayer

that Subdivis ion V of Class 2 of the ¢ lassificat ion of positions

in the Healt h Department be amended by includ ing therein the pos i=

tions, "Disinfector” and "Assistant Disinfector'.

It was further RESOLVED: That t his Board recommend
tothe Mayor that Appendix A attached to the Civil Service Regula-
tions, be amended by striking the fallowing pos it ions froan the

ligt included in Schedule G., namely:

Axeman Tinsmith Steam Fitter

Bl acksmit h Diver Ham ess Maker

Blester Dock Builder Inspector of Stone Fillirg
Boatman Driver,(Except in Dept of Dock Dept.

Boil er Maker Street Cleaning.) Keeper & Asst. Keeper,
Book-binder = Firemen : Dog Pound

Bridge Tender TForeman of Laborers Lineman

.Calker Flagman Machinist

Carpenter Garden er Mate Paver
Rigger Gas Maker Plast erer Plumber
Saw Filer Rog kman - heelwri Faall
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RESOLVED ; That the said positions wherever they exist,
or may hereafter be created, in the several Departments of the
City Government, be inc uded in the Subd ivision of Class 2 of each
Department entitled "All Persons in this Department not ¢ lassified

elsewhere", and therefore be examinable under Schedule F.

I have tke honor to request your approval of the fore-
8oing Resolutions.

Very respec tfully yours, £E

((‘//'m//

% v)
77 7

A&7

Seeretary & Execut ive Off icer.
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Hon. William L. Strog,

Mayor,
Dea r Sir:-

At a meeting of the Civil Service Commiss ioners held

Merc h 16th, 1895 it wase

RESOLVED: That thias Board recommend to t ke Mayor
the adoption of the following addit ional Regulat ion in the Labor
Service:

Regulation 75:

No applicant shall be registered as %"effice boy" who is
more than 21 years of &ge.

Office boys shall be enployées actually employed as
such in the offices of the Departmeénts of the Public Service, am

who are paid at a.rate not exceeding $25. per mont h.

I have the honor to request your approval of the fore-
oing Resolution.

Very respeg tfully yours, - ~
2 2 A
A dd /( S Cof

Seore tary & Execut ive Off icer.
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Hon. William L. Strong,

Mayor.
Dear Sir:-

At a8 meeting of the Civil Service Commiss ioners held

March 16th, 1895, it was

RESOLVED: That this Board recommend to t ke Mayar
M#t Civil Service Regulation 60 be amended by transposing the
language so that the Regulation shall read as follows:

"All examinat ions shall be in writing, except such as
refer to expertness or physical qualities, and e xcept as her'tin

otherwise provided."”

I have the honor to request your approval of the fore-

going Resolut ion.
Very respec tia 11y yodurs,

ol io s

Seere tary & Bxeout ivg Off fcer.
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ETARY AND EXECUTIVE OFFICER.

Hon. William L. Strong,
llayor.
Dear Siri-

At & meeting of the Civil Service Commiss ioners

held March 16th, 1895, it was

RESOLVED: That this Board recommend to tle Mayor
that the classificat ion of positions in the Finance Department be
amended by inserting at the head of Subdivision I of Class l, the
following:

Junior Clerks: Class 1, amual compensation of $480.
or less; Class 2, annual ¢ompensation of more than $480. but not
more than 3600.

Also by making the Firat Grade of Subdivision I read
ae follows!:

Clerks and 1ike employeses receiving an annue} ¢ onpen sa~
tion of more than $600, but not more than $1,000.

RESOLVED: That Subdivigsion I of Class 1 of tie ¢classi-
ficat ion of pos it ions in every Department be amended ageordingly.

I have the honor to request your approval of the fore-

going Resolutions,

&S

Very reepectfully yours,

£
€ > 4 LY

9 ’f“’/rl,,‘/"/
z'((’/i CEEC L P

Segrgt ary & wow’iﬁ Off igar,




NEW YORK CITY CIVIL SERVICE BOARDS,

NEW CRIMINAL COURT BUILDING.

SUPERVISORY BOARD.

DANLEL PoHAYS,
= CHAIRMAN.

LEMUELT SKIDVIORE
S Ntk it srss NEW YORK, March 20th , 189 5

Hon. Will iam L. Stromg,
Mayor .
Dea r Sir:-
At a mee ting of the Civil Serviee Commiss ioners held
March l6th, 1895, it was
RESOLVED: That this Board recoammend t o the Mayor timt
the pos.it ions in the Department of Build ings be ¢ lassified as
foll owvs:
Cless 1
Subd ivis ion I.
Clerks, as in Finance Department; Chief Clerk.
Subd ivis ion II.
First Deputy Superintendent, Attorney; Assistant Attorney.
Class 2.
Subdivis ion I,
Second Deputy Superintendent.
Subd ivision II.
First Grade.
Maehinist t o Supervise Elevators.

Second Grade.
Inspector. .

Chief Inspector
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Subdivision III.
Stenographer and Type- writer, Messenger; Driver.
Subd ivis ion 1IV.
‘All persons in this Department not classified elsewhere.
Subd ivision V.,

Laborers.

I have t he haor to request your approval of the

foregb ng Resolut ion.

Very respee tfully yours, :
& '

-

Secret ary & Execut ive Off icer.
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Hon, William L. Strong,
Mayor .
Dear Sir:i-
I have tl® honor to advise you that at a meeting of

Civ i1 Service Commiss ioners held on Mareh 16th, 1895, it was

RESOLVED: That t his Board recommend to the Mayor the
O,
appo intment of Mr. Ralph/(Will iams, as an Examiner of the Civil

Service Boards.

Very respec tfully yours, L

8 \ e £ / AL f 4 ,7'

Secretary & Executive Officer.
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Hon. Will iam L. Straomg,
Ma yor .
Dear Sir:-
At a meeting of the Civil Service Commiss ioners held

Merch 16th, 1895, it was

RESOLVED: That this Board recommend to the Mayor
that Civil Service Regulation 2 be amended by includ ing there in
the following, after the second paragraph:

"0ff ice boys who have served as suwh for two years, may
at the request of the head of tle Department in whieh the y have
served, be examined for the position of Junior Clerk which posi~-
tion shall be classified in Schedule B."

"Junior Clerks shall be divided into two classes. Class
1l shall consist of enployees who are paid at a rate not exce’eding
$40 a month; Class 2 shall consist of employees who are paid at
a rate not exceeding $50. a month. Pramot ions fram Class 1 to
Class 2 shall be made as a result of a canpetit ive e xaminat ion.
Junior Clerks shall not be el igible to the posit ion of Clerk of.

any grace except after the competitive examinat ion prescr ibed
for original appointment to said position."

I have the honor to request your approval of the fore-

going Resolution,
Very respectfully yours,
7 ~ A
LTl
//(/ /,(/////(/r//

Secret ary & Execut ive Officer.
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Hon, Williem L. Strong,
Mayor.
Dear Sir:-
I have the honor to advise you that the ace anpanying
bill of Mr. Fremont Wils on for professional services as an elec-

trical expert, for the amount of $60. was duly approved by tle

Civ il Sérvice Commiss ioners at a mee ting of the Board held Mar ch

l6th, 1895,

Yours very respectfully, W

Secret ary & Execut ive Off icer,

-
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Hon. Williem L. Strong,
Mayor .
Dea r Sir:-
At 2 meet ing of the Oiv il Service Commiss ioners held

Mareh 23mi, 1895, it was

RESOLVED: That this Board recommend to t he Mayor tiat
the first paragraph of Regulation 24 be amended by ¢henging tie
rel at ive we ights of the subjects therein ment ioned, so that tle
same shell read as follows:

Physical Quel ificat ions

Exp erience

Obligatory Subjects

Total of Values

1 have the honor to request your epproval of the fores

going Resolut ion.

Very respectfully yours, .

» . [
zaf&*f 27ty

Bed retary & Rxebut ive OFF icer.
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Hon. William L.
Mayor,
Dear Sir:-
At a meeting of the Civil Service Commiss ioners held
March 23rd, 1895, it was

RESOLVED: That t his Board recommend to the Mayor

thet Subdivision I of Class I of the classification of posit ions in

the Law Department be amended by add ing t hereto the posit ion,

"Book-keeper in Office of Public Administrator."

RES OLVED : That this Board recommend to the Mayor tiat
Subd ivis ion II of Class 1 of the ¢ lagsificat ion of pos it ions in
the office of the Supervisor of the City Record, be amended by

add ing thereto, the posit ion, "Private Secretary',

RESOLVED: That this Board recommend to the Mayor that
subdivis ion II of Class 1 of the ¢ lassif icat ion of positions in tie
Department of Docks be amended by add ing thereto the posit ion,
"Stenographer to the President."”

I have the honor t o request your approvel of the fore-

going Resolutions,
Very respeectfully yours,

> t A
ﬂw’(/)ﬂ(f%,

feawetery & Expaut ive Qffigar,
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Dear Sir:.-—

You have already Yeceived a copy of the recent rules
adopted by the Mayor of the City of New York, which will prevent
in future the employment of persons nominally as laborers, who
are really detailed to do elerical work. This rule will take
effect om the first of April. If there are any such persons in
your Department who have shown spee¢ial fitness for such clerical
duties to which they have been assisned, and who you bel ieve
should 1n the public interest be cont inued in the actual employ-
ment , they can apply in the usual way for examination, and be
placed up on the proper eligible list.

I am instructed by the Chairman of the Civ il Service
Comnission to draw your attention in this connection to the last
sentence of the 14th resulation, and to request in accordance
therewith, that when notice is given to the Civ il Service Jomn-
mission that positions are to be filled in your Department, the
appointing officer shall state "the general qualificat ions or at-
tainments , physicaior mental, or both; and the éxperience that
he deems necessary or proper in the posit ion for which an =2ligible
list is to be formed, and also within what limits of age the per=
sons on such list should be." .

Complaint has been made to the Civil Service Conali.sion
that the examinations have not in all cases been adapted %o te st
the qualifications of applicants for the particular position to be
filled. It is the desire of the Civ il Serviee Comaission that
there should be no just cause for such complajint in future.
Regulation 3 requires that examination should be adapted"to ascer-
tain the fitness of cand idates for the service of the city, with
regard to character, knowledge and ab ility for the branch of the
gservice into whichthey seek to enter". Regulation 34 1s to the
same ef fect. If therefore, thée heads of departrent will camply
with the requirement of Regulation 14, and will furnish the in-
formation necessary, the Civil Service Fxaminers will do all in
their power to enforece the provisions of the rules in reference to
the form of examinations. Our object is to cooperate with the
departments in securing the best possible service for the e ity.

Yours respectfully,

LY.

Secre tary & Execut ve Off icer.







